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LBIYRA Quick Guide 
 

Clubspot for Sailors / Parents 
 (or those Registering them) 

 

This guide will show you 
1) How to register for a Clubspot account 
2) How to register sailors in Clubspot for 

each interclub they are attending  
3) How to register multiple sailors from the 

same family. 
4) How to modify information on your 

Clubspot Account (fix errors) 
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YOU MUST REGISTER YOUR 
SAILOR(S) FOR EACH INDIVIDUAL 

INTERCLUB. 
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Welcome to LBIYRA Interclubs. It is easier to do work with Clubspot on a laptop/PC browser 
but can easily be done on an Android or Apple PAD or PHONE You must first register as a 
user of the Clubspot system to register Sailors for any Interclubs.  Follow these simple 
steps below. If you are already a Clubspot user, skip this step.  

 
 
How To Signup as a Clubspot User – you must do this first once  

1. Navigate in your browser to www.theclubspot.com website. 
2. On the screen that shows up and in the top right corner, click on ACCOUNT 

3. Enter in your email address and then click on NEXT STEP    
• Your email address will now become your Clubspot USERID to sign into the 

system  
 

4. This screen below will appear ,enter in your name and a password, and that completes 
the user registration. DONE! 
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Registering  Sailors For LBIYRA Interclubs: 
 

1. Go to the LBIYRA Website, and on the top navigation bar, click on INTERCLUBS and you 
will see a list like the one below. Click on the Interclub you would like to register for. 

 

2. You will see a screen like this when you click on (register) and click on  REGISTER NOW  
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3. The screen below will appear; click on the LOG IN OR SIGN UP, and this brings up a 
screen to enter your USERID and password  

 
4. If this is your first time registering your sailor, the screen below  will appear. Enter your 

sailor’s name:  

 

5. Choose your sailor’s boat class, and the screen on right will appear. Click on REGISTER 
“JOHNNY”:  

 

 
 

Next Screen 
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6. This data input screen will appear next,  
A. Enter in your skipper’s information.   
B. You will then be asked to read the LBIYRA Waiver in the Additional Information area 
C. Then click on I AGREE TO THE LBIYRA WAIVER 
D. Then confirm you have read the waiver by typing in your name that represents your 

electronic signature.    
E. Next fill in emergency contact info and Parent information. 
F. Then click on NEXT STEP,,  See screen sequence below. 

Screen 1 

Further 
Down first 

Screen You  

A.  

B.  
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C.  

D.  

E.  

F.  
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7. Next enter your boat details and click on NEXT STEP,,   
8. This brings you to payment screen, and enter Credit Card and click on PAY 10.00 #, 

 

 

 

 

 

 

 

 

DONE WITH 
REGISTRATION! 

Ne
xt 
Sc
ree
n  

 

Next Screen  



LBIYRA CLUBSPOT USER GUIDE FOR REGISTRATION OF SAILORS – VERSION 2.0 
 

 Registering Multiple Children From One Clubspot USERID  
 

So you have multiple children in the Interclubs?  No problem, the system allows for multiple 
“profiles” attached to your USERID.    

In this example, you just entered Johnny Smith’s registration in an interclub and want to also 
enter another sailor, Susan Smith.   

1. Navigate to the interclub webpage like you did originally (through the LBIYRA website) 
OR 

2. If you do this directly after you input your first child, the system asks you if you want to 
enter another sailor.  

 

 

 

 

 

 

3. Choose New Participant, and fill in sailor name and click on NEXT STEP , a screen 
pops up, choose the class of boat your sailor is sailing (in this example,  LASER 
RADIAL), then click on REGISTER,  another screen pops up and click on  REGISTER 
SUSAN at bottom of page.  
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4.  Now enter in all the sailor information, scroll down and enter parent’s information like 
above, and click on NEXT STEP  

 

5. Enter the country (USA), sail number, and be sure to put in the letter abbreviation for your 
Club, click on NEXT STEP,and the pay screen will appear.  Enter your credit card info and 
click on Pay $n.nn , the confirmation screen will appear and your are DONE!  

 

 

 

 

 

 

 

 

 

 

 

 

PRO TIP: Be sure to put 
in the exact standard 
abbreviation for your 

club in all CAPS: HBC, 
BBYC, SCYC, BLYC, 

SBYC, or LEHYC  
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How to modify information or fix errors on your Registrations 
In the event that you’ve found that there is problem/error with a Sailor’s registration, below is 
how you change information in the registration record. If you registered for multiple 
Interclubs with an error , you will need to go back into each individual interclub and 
make corrections as it will not correct  your additional registered regattas.   

Changing your Registration (in this example, Sail No.) 

1. Log on to Clubspot using your USERID and password, then choose 
REGISTRATIONS.  A screen like this will appear in the Interclubs you are registered 
for; now click on REGISTRATION DETAILS 

 

1. 2. A screen will appear like below; click on Boat, then click on EDIT and a popup screen 
will appear. Enter changes and click on UPDATE 

 

 
Next 

Screen 
PRO TIP: You can also change the Club 
Name if originally entered wrong.  It is 
important that you ONLY use the initials 
of your club in this field (HBC, BBYC, 
SBYC, BLYC, SCYC or LEHYC)  


